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Pasting into a layer 
 
 

1. Open the file you want to use as the background 
2. Open the file(s) you want to use as layers 
3. Check that the images are the same size and resolution - if 

not, change size & resolution under Image>Image Size. 
4. Check also that the images are in the same image mode, e.g. 

RGB, Duotone, Grayscale - if not, change under 
Image>Mode> 

5. Select all (Select>Select All) of the image you want to place 
as a layer 

6. Edit>Copy 
7. Click once on the 'background' image 
8. Edit>Paste to create a new layer automatically when you 

paste from the clipboard 
 

Or 
 

Use one of 2 quick ways to paste a layer: 
• Drag one image onto the other with the move tool 
• Drag an image Layer onto the other image with the move 

tool 
 

 
 

Altering the characteristics of each layer 
 
 

• Remember to click on the layer you want to alter 
• To alter the opacity of the layer, use the 'Opacity' slider 
• Try also experimenting with how the layer reacts with the 

background by selecting 'Darker', 'Lighter', 'Normal', etc. from 
the menu box to the left of the opacity slider .These are called 
‘Blending Modes’ 

• Click once on the eye icon to hide or show each layer 
• Individual layers may also be altered in terms of colour, 

contrast, brightness, etc. Use a Grouped Adjustment Layer for 
this task (see separate handout). 
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Layers: Putting multiple images together 
 
 

Let’s assume that you wanted a set of three images on one print: 
 

 
 

 
1 Use File>New to create a blank document of the right size and 

resolution for your final print 
 

2 Open an image and Select>All (cmd+A) then Edit>Copy 
(cmd+C) 

 
3 Click on the blank document then Edit>Paste (cmd+V) 

 
Shortcut 
drag the layer icon of each image onto the blank document 

 
4 Click on each layer in the new document and use 

Edit>Transform (cmd+T) to resize it. Hold down the shift key 
as you resize to preserve the aspect ratio of the layer. Click 
[enter] or [return] to execute the transformation, or click 
[esc] to cancel the transformation. 

 
5 Use the move tool to move the layer around & finalise 

positioning 
 

6 Do this with each image 
 

7 Finally flatten the layers to make a smaller document 
 
 
 

You could also use Guidelines to help you to align each of these 
images: 

 
1 View>Show rulers (cmd+R) 

 
2 Use the move tool to pull a Guideline out of the ruler bars 

 
3 Use View>Snap to Guides 
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4 Move your layers with the move tool – they should now ‘snap 
to’ the guidelines you have set up. 

 
NB1 Use Edit>Preferences to set ruler units of measurement. 

 
NB2 You can link layers to move them all at the same time 

 
NB3 If you want images to overlap, remember the stacking order 
of the layers. Alter the stacking order by dragging layers up or 
down in the layers palette. 

 
 
 
 

Layers Transform commands 
 
 
 

With Edit>Transform or Edit>Free Transform you can change the 
size, shape and orientation of any layer. 

 
Firstly, ensure that you have clicked on the layer you want to 

change, then: 
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Hold the Shift key down to preserve the aspect ratio of the layer as 
you change its size. 

 
When you have achieved the effect you need, use the Enter or 

Return key to confirm the changes to the layer. 
 

To get out of the Transform menu, use the Escape key; to execute 
the transformation, hit the ‘enter’ or ‘return’ keys. 

 
 
 
 

Filters and Layers 
 
 

If you need to apply a filter or any other effect to an image, it is 
often simpler and easier to create another layer for the filter to 
work on. In this way you can selectively apply the filter by 
controlling opacity, controlling the blending mode or by using 
layer masks. 

 
 
 

Creating another layer of the image 
• open your image with File>Open 
• go to the Layers palette 
• go to the icon and select 'Duplicate Layer' 
• you now have a background image and an identical image in 

layer 1 which you can apply filters to: 
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Applying a filter to the layer 
• click on layer 1 to highlight it 
• apply the filter, e.g. Filter>Noise>Add Noise... 

 
 
 

So now you have an unchanged background image and a layer of 
the same image with the filter applied. 

 
 
 

Controlling the effects of the filter 
You can either: 

 
• alter the opacity of the layer - click on the layer and move the 

'Opacity' slider 
or 

 
• create a layer mask and make parts of the layer transparent by 

painting on it with black. 
(Layer Masks are dealt with later) 

or 
 

• alter the way the layer 'blends' into the background by 
selecting a different blending mode. Go to the box that says 
'Normal' next to the Opacity slider and choose a different 
blending mode. 

 
 
 

Switch the layer visibility on and off 
• Click on the eye icon of any layer to switch its visibility on or off 

 
 
 

Use more than one layer 
• Try using two copies of the background image with a different 

effect on each, then try various blending modes & opacity 
settings to experiment. 

• You could also try some layer masking at the same time. 
 
 
 

Try more filters 
• You need to experiment with a wide range of filters, just to see 

the possible effects. 
• Many of them are quite useless or disgusting, but you won’t 

know until you try! 
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When you have finished 
• when you have the desired result, you could merge the layer 

and the background by selecting 'Flatten Image' from the 
icon in the layers palette. This will reduce the size of the file 

for storage or printing. 
• alternatively, save the image complete with layers, but 

remember the file size will be much larger. 
 
 
 
 

Auto Selecting Layers 
 
 

With the Move tool selected, 
Click on ‘Auto Select Layer’ and Photoshop will select the layer you 

click on with the move tool (but watch out for overlapping 
layers): 

 
 
 

 
 
 
 

You can also switch on this feature temporarily by holding down the 
Command key when using the Move tool. 
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Grouped Adjustment Layers 
 
 

Adjustment Layers are very useful, but they apply to every layer 
below them in the layers palette: 

 
 
 

To create a grouped adjustment layer, select the layer you wish to 
adjust then hold down the [alt] key as you click on the 
adjustment layer icon: 

 

 
 

Or hold down the alt key while selecting an adjustment layer from 
the adjustments palette 

 

 
 

 
Then tick the box ‘Use previous layer to create clipping mask’: 
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This links or groups the adjustment layer to the previous image 
layer and it will not affect any other layers… only the one 
immediately below it. 

 
Grouped adjustment layers are tabbed in and have a small arrow 

symbol indicating it will affect only the layer below. 
 

To undo or re-do the link, or to turn an existing adjustment 
layer into a grouped adjustment layer, [alt]-click on 
the line dividing the layers in the layers palette. 
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Layer Masks 
 
 

You already know how to alter the overall opacity of any layer; 
Layer Masks are a very useful and sophisticated way of controlling 
the opacity of parts of a layer - you select which parts of the layer 
to make transparent by creating a layer mask and then painting 
onto it. 

 
Pasting into a layer 

 
1 Open the file you want to use as the background 

 
 
 

 
 
 
 
 
 
 
 
 
 

2 Open the file(s) you want to use as layers on the background 
image 
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3 Select all (Select>Select All or CMD+A) of the image you want to 
place as a layer 

4 Edit>Copy (CMD+C) 
5 Once the new image is copied into the clipboard, you can select 

the original image 
 

6 Edit>Paste (CMD+V) 
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The new image will now be a new layer in the same 
document. (see above pic). 

 
 
 

Creating a Layer Mask 
 

• Remember to click on the layer to highlight it 
(e.g. Layer 1 in the example above) 

• on the ‘add layer mask’ button at the bottom of the palette. 
 

 
 
 
 
 

A Layer Mask will then be created and a new thumbnail image will 
appear next to the layer thumbnail image. 
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Note how the Foreground and Background colours (in the tool box) 
have defaulted to Black and White - this happens every time you 
highlight any layer mask. 

 
 
 

Painting onto the Layer Mask 
 

• use any paint tool (pencil, brush, airbrush) and paint Black (on 
the image) to add to the mask - the effect is to make that part of 
the layer transparent. 

• reverse the colours and paint with White to remove any part of 
the layer mask 

• note how the layer mask thumbnail image changes as you create 
or remove the layer mask 

 

 
 
 
 

Important Reminder - check that the layer mask thumbnail image 
is highlighted when you want to work on the mask. Highlight the 
layer mask by clicking once on the layer mask thumbnail. Failure 
to do this will result in merely painting onto the image instead of 
editing the layer mask. 

 
Moving the Layer and the Layer Mask together 

 
• Moving the layer and its mask together is the default setting 
• You can un-link the layer and its mask via the ‘chain’ icon 
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Removing the Layer Mask 
 

• You can remove the layer mask at any time by dragging the 
mask icon to the trash icon in the Layers palette 

• You will be asked if you want to "Apply Layer Mask?” before it is 
removed - if you choose this option it will make permanent 
changes to the layer by combining the layer and the layer mask. 

 
Switching Off the Layer Mask 

 
• You can switch off the layer mask by holding down the [shift] key 

and clicking on the layer mask icon. [shift]-click again to switch 
the layer mask back on. 

 
Alter the Layer Mask without painting tools 

 
• You can add to the layer mask or subtract from it in many 
ways: for example you can use any of the selection tools to 
create a selection, then fill the selection (Edit > fill) with black or 
white. You can even use quickmask to edit a layer mask. 
 
Weekly Task: 
 
Using layer masks, add the orange image to the stairway 
image, and save your final image as a .psd (Photoshop file) to 
the Session 5 upload on Moodle. See “orange complete.psd” for 
guidance. 
 
You will have to size your image to 2000 pixels on the longest 
side by using Image/Image Size as shown below. 
 
Do NOT flatten the image… save as a .PSD with your layers 
intact. 
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